
 

Special Events Policies 
 

Deposit  

We are unable to confirm your reservation until a deposit of $300 has 

been made.  Deposits are refundable only if cancellation is made in 

writing within 48 hours of booking the reservation. 

 

Menus 

Final menu selections must be received a minimum of two weeks prior to 

your event.  Menu items, prices and preparations are subject to change.  

To secure the proper inventory, we recommend that you choose wines 

at least one week prior to the event. 

 

Method of Payment 

Payment is due immediately upon completion of a function.  We accept 

Cash, MasterCard, Visa, Discover and American Express.  Please note we 

accept only one form of payment and prepare one guest check per event 

unless otherwise pre-arranged.  We do not accept checks. 

 

Alcoholic Beverages 

All menu pricing includes food only.  All alcoholic beverages are 

charged per consumption.  We do not offer bar packages as it has been 

our experience that they do not benefit our guests.  we offer 

complimentary cocktail service to our guests for their event.  However, 

if your needs are best suited by an in-room or cash bar, we will happy to 

provide one for you (if space permits).  There will be a $100 bar set-up fee 

for all in-room and cash bars.  Alcoholic beverages may not be brought 

into the restaurant from outside sources. 

 

Tax and Service Fees 

All food and beverage prices are subject to 11% sales tax and 20% service 

fee on the total check.  Our private rooms also require a $100.00 staffing 

fee. 

 

Guarantees 

A guaranteed guest count is due two business days in advance of your 

event.  If no guarantee is received, client will be charged for the 

number of guests originally contracted for when the reservation was 

made or for the number of guests in attendance, whichever is greater.  

Should the actual number of guests fall below the guarantee; the 

client will be charged for the number of guests guaranteed.  In 

addition, Tavern at the Park will not be obligated to serve or set up for 

more than 5% over the guaranteed guest count.  Cancellation fees will 

apply if not notified in writing 30 days prior to the event.  See page two 

for details. 
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Room Rental Information 
 

 

Room              Capacity        Food & Beverage Minimum                   

Skybox                             24  Call for pricing-per event 

Exposition Room             34   Call for pricing-per event 

Pub Room           10  Call for pricing-per event 

Entire Second Floor        100-200  Call for pricing-per event 

 

Service charges:   

All prices are exclusive of tax, service fee, and staffing fee. 

20% service fee on all food & beverage 

 

After we receive your deposit and room rental commitment, we 

are counting on your business as you will count on us to 

honor your reservation.  If you must cancel, the following 

charges will apply and your credit card will be charged. 

 

 If cancellation notice is given 30 business days or more 

before the event, no charges apply. 

 If cancellation notice is given 29-15 business days prior to 

the event, you will be charged 25% of the total 

contracted price. 

 If cancellation notice is given 14 -2 business days prior to 

the event, you will be charged 50% of the total 

contracted price. 

 If cancellation notice is given less than 2 business days 

before the event, you will be charged for the full 

contracted amount, inclusive of service charges. 

 

By signing this, I agree with all guarantees and policies.  

 

Printed Name: _____________________________________ 

 

Signature: _____________________________________ Date: _____________ 

 

Valet parking is available for $14.00 per vehicle (tip not included) 

 

Special Arrangements & Accessibility:    

Our event planner will be happy to assist you with flowers, 

linen, entertainment, menus and other accommodations for 

your event.  We are wheelchair accessible. 
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Banquet Deposit Information Form 
 

Regulations pertaining to credit card purchases require Tavern At 

The Park Restaurant to obtain the following information in order 

to process any credit card deposits or purchases without physical 

possession of the card and the embedded information on the 

magnetic strip.  Please fax us a completed form to 312-552-0080.  We are 

unable to confirm reservations until we have this form.  We do not 

accept checks.  
 

Cardholder Name (as it appears on credit card): 

____________________________________________________ 

 

Street: _____________________________  City: ______________________________ 

 

State:_________  Zip Code: _________ 

 

Credit Card Type:      Visa        MasterCard         Amex         Discover 

                                                                                         

Credit Card �: ________________________________ Expiration Date: ________ 

  

Authorized Signature:  __________________________ Date: ________________                    

 

Day Time Telephone �  ___________________________ Evening:______________ 

 

Email Address: __________________________________________  

 

Fax Number: ________________________________________________                                                          
 

I certify all information provided to Tavern At The Park Restaurant 

is accurate to the best of my knowledge and hereby authorize 

Tavern At The Park Restaurant to charge the above credit card for a 

non-refundable deposit of $300.00 at this time.  Deposits are 

refundable only if the cancellation is made in writing within 48 

hours of booking the reservation.  By signing this, I have read and 

agree to all Banquet & Special Events Policies and Guarantees, 

including minimums and fees from the attached pages and 

authorize the use of the credit card supplied on this page 

accordingly. 
 

Please Circle One:   Exposition Room,     Sky Box,    Pub Room,    2
nd

 Floor 

 

Date of Event: __________________  Time: ______________________ 

 

# of Guests: _____________ 
 

 

The information contained in this transmission is privileged and confidential. It is 

intended for the use of Tavern At The Park Restaurant only. If the reader of this 

information is not the intended recipient, you are hereby notified that any 

dissemination, distribution or copy of this information is strictly prohibited. If 

you have received this document in error, please notify Tavern At The Park 

Restaurant immediately by telephone at (312) 552-0070. Thank You.  
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